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1.3araJpHi HOJIOKEeHHS

1.1. IlonoxenHs mnpo ciayx6oBi BigpsaxeHHs npauiBHukiB BCII «Kinilicekuit
TpaHCOpTHUH (axoBUN Kkoielx JlepkaBHOro yHiBepcUTETy IHQPACTPyKTypHu Ta
TexHomoriiy» (mami - [lomoxeHHs) po3pobnene BianoBiguo go crtatti 121 Koaekcy
3ak0oHIB mpo mnpamipo Ykpainum (mami K3nll), n.170,9 TIlomatkoBOro Koaekcy
Vkpainu , n. 6 po3ainy I ta n. 1 posniny II «IIpo 3aTBepmxenns IHcTpykuii mpo
Cnyk00B1 BIApSIKEHHS B Mexax VYKkpaiHu Ta 3a kopaoH (i3 I3 3miHamu,
BHeceHMMH 3rigHo 3 Hakazamu MinictepcTBa ¢inanciB (gami - [actpykmis Ne 59).

1.2. Cnyx060BUM BiApAJKEHHSIM BBaXA€ThCS IMOi3JIKa MpaliBHUKA 3a HaKa3oM
KEepiBHMKA YCTAaHOBH, (Jali KOJEIX), HI0 MOBHICTIO ab0 YaCTKOBO YTPUMYETHCH
(binaHCy€eThCS) 3a paxyHOK OIOJUKETHUX KOIITIB, Ha MEBHUM CTPOK A0 IHIIOTO
HACEJIEHOTr0 NYHKTY JJs BUKOHAHHS CHYXOOBOTO JOpPYyYEHHs I03a MicueMm ioro
nocTiiiHOT poOOTH, a TaKOX 3a HAasIBHOCTI JOKYMEHTIB, L0 MiIATBEPKYIOTh 3B'S30K
CIy>)kO0BOTO BIAPAJIKEHHS 3 OCHOBHOIO JISNIBHICTIO KOJIEIXKY.

1.3. lokyMeHTaMH, IO MiATBEPAXKYIOTh 3B'SI30K TaKOTO BIiAPSIKEHHS 3 OCHOBHOIO
IiSIbHICTIO YCTAaHOBH, €, 30KpeMa (aje He BUKIIOYHO): 3aMpPOIIEHHS CTOPOHHU, IO
npuiiMae 1 AiSABHICTD AKOi 30iraeThcst 3 AISIBHICTIO MiANPUEMCTBA, L0 HANpaBIIs€e
y BIAPAJUKEHHS; YyKJIaJA€HUW JOrOoBIp UM KOHTPAKT; I1HIII JOKYMEHTH, SKi
BCTAHOBIIITH abo 3acBiguyloTh OaXaHHS BCTAaHOBUTU IUBIJBHO-TIPABOBI
BIIHOCUHU, JOKYMEHTH, IO 3acCBiUyIOTh Yy4YacTh BiApsAJXeHOI ocobu B
neperoBopax, kKoHpepeHmisx abo cuMmmo3iymax, IHIIUX 3aX0Jax, SKi MPOBOISITHCS
3a TEMaTUKOI0, M0 30iraeTbcs 3 MAISIBHICTIO NIANPUEMCTBA, SIKE BIAPAIKAE
npaliBHUKA.

2. lopAaaok BiApPSIAKeHHS B MexkaxX YKpaiHu

2.1. HanmpaBineHHS mpalliBHUKA KOJEIXXY Y BIAPSAJKEHHS 3J1HCHIOE AUpEKTOp abo
foro 3acTymHMK 1 odopMmiIo€e Haka3oM (pO3MOPSAJIKEHHSAM), Yy  SKOMY
3a3HAYaI0ThCH:
- MeTa BMi3]y, 3aBAaHHs (3a moTpebdn),
- NYHKT MNpH3HaueHHs (MicTo abo MicTa NpHU3HAUYEHHS, IHIII HaceleHi NyHKTH,
HallMeHyBaHHS NiANPHUEMCTBA, YCTaHOBM abo oprasizamii, KyAu BiIpsIxKaeTbcs
NpaliBHUK),
- cTpOK (maTa BUOYTTS y BIAPSAJUKEHHS Ta faTa NpUOYTTA 3 BIAPAAKEHHS),
- Jokepeno ¢QiHaHcoBoro 3a0e3medeHHs BUTpPAT Ha BIAPSAKEHHS, a TaKoX 3a
noTpeOu 1HIII KIOYOBI MOMEHTH (BHJ TpPaHCHOPTY, iHpoOpMamis Npo T0IaTKOBI
0OMEXEHHS II0J0 CyM Ta LiJell BUKOPUCTAHHS KOWITIB, HaJaHUX Ha BiAPSIKEHHS,
y pa3i X BCTaHOBJEHHS KEPIBHUKOM), IICJSA 3aTBEPJIKEHHS KOLITOPHCY BUTpAT.

VY pa3i HampaBJeHHsA MNpaliBHUKA y CIYyXO00Be BIAPSAIKECHHS 3a 3alpOLICHHIM
MOJAa€THCS HOro KOMis Ta 3a HasiBHOCTI mporpama 3axojiB.



2.2. CTpok BIAPAAXKEHHS BU3HAUYAETHCSA NUPEKTOpPOM abo iOro 3acTymHUKOM aje
He Moxe mnepeBumyBatu 30 KaneHIapHUX [HIB, 3a BHUHITKOM BHIAJKIB,
nepenbadenux nocranoBoto KabGinety MinictpiB Ykpainu Big 02.02.2011 Ne 98 3i
3MiHaMH.
2.3. Haka3 mnpo BIiApAAXKEHHS, TOTy€ BIIAII KaApiB Ta Y3TOAXKYETHCI Yy
BCTAHOBJICHOMY MOPSJKY 1 MOJAETHCS HA MIANMUC TUPEKTOPY.
2.4. lnem BUOYTTS y BIApSIJIKEHHS BBaXKa€ThCs JACHBb BIANPABICHHS 10i3/1a, JIiTaKa,
aBTobyca a0o I1HIOIOrO TpaHCHOPTHOro 3acol0y 3 wMicus mocTiiiHOT poboTu
npamniBHUKA, a AHEM NPUOYTTS — JeHb NPUOYTTS TPaHCHOPTHOTO 3aco0y A0 Micus
nocTiiHoi poboTu BiapsaxeHoro. [Ipu BiampaBlieHHI TpaHCHOPTHOTO 3acoly 10
24-1 rONMHU BKJIOYHO JHEM BHOYTTS y BIAPSAJKCHHS BBaXa€ThCS NMOTOYHA J00a, a
3 0 roauH 1 mi3HimIe — HacTymHa. AHAJIOriYHO BH3HAYAKTh JE€Hb HPHUOYTTA
BIAPSAJKEHOTO 0 MicIs MOCTIHHOTI poOOTH.
2.5. Ha mnpaniBHuKa, SKUHA mnepedyBae y BIAPAAKEHHI, MNOMUPIOETHCS PEKUM
po6oYoro yacy Toro mignpueEMCTBa, Ha SIKE€ HOTO BiJIIPaBJICHO.
2.6. Y pas3i 3aTpuMKu y BIApsAJXEHHI 0e3 MOBa)XHUX MNPUYMH MPAIIBHUKOBI HE
BUILIAYY€ETbCA 3apo0iTHA TMaTa, HE BIAMIKOJAOBYIOTHCS J000BI BUTpaTH, Ha
HaifiMaHHS XUTJIOBOTO MPUMINIEHHS TOIIO.
2.7. 3a HasgBHOCTI BUPOOHMUYOT HEOOXIAHOCTI, IHIIMUX MOBAXHUX HpUYUH (y T. 4.
TUMYACOBOI HeNpame3JaTHOCTI MpaliBHHKA) pIIIEHHS MpO BiAPAIKCHHSI MOXE
OyTH cKacoBaHO, TMpaliBHUKa MOXe OyTH BIAKIMKAHO 3 BiApsAAXeHHS abo
MPOJIOBXEHO (CKOPOYEHO) CTPOK BiAPSAIKCHHS.

PimenHs ckacyBaTu BiApSAKEHHS, BIAKIUKATH MpalliBHUKA 3 BIAPSAIXKEHHS abo
NPOJOBXHUTH  CTPOK  BIAPSJKEHHS  OQPOPMISETHCS  BIIMOBIJHHUM  HaKa3oM
IHUPEKTOpA.

3. llopsinok OTPMMAHHS KOWITIB HA BiApsAIKeHHS.

3.1. IlpaniBHuk, sSkuil BigOyBae y BiApAAKEHHs, 3a0e3MedyeTbCad KOIITAMH JJIs
3A1MCHEHHS MOTOYHUX BUTPAT MiJ 4ac ciIyKOO0BOTO BiApSAKEHHS (aBaHCOM).

3.2. Cyma aBaHCy pPO3pPaxOBY€ThCS BUXOJASYM 3 BaApPTOCTI MNPOi3Ay, TPaHUYHHX
HOPM BIJIIKOJAYBaHHS BHUTpPAaT Ha HaWMaHHSA J>KUTJIOBOTO INPUMIIICHHS 1 HOPM
n000OBHUX.

3.3. ABaHC BIAPAAXKEHOMY TNpaIiBHUKOBI MOXeE€ BHUJIaBaTHCSI Yy O0€3roTiBKOBIi
dbopmi Ha 0COOUCTHN KapTKOBUM paxyHOK MpH moi3ami mo YkpaiHi y TpUBHAX, a 3a
KOPJOH - y HalllOHAJbHIM BaNIOTI Aep>KaBH, N0 SIKOI HAMPaBISAIOTH MpaliBHUKA, a00
y BUJIBHO KOHBEPTOBaHIN BalIOTI.

4. ButpaTtu Ha BiaApsiKeHHS

4.1. IlpaniBaukam Komemxy, HanmpaBlIeHHM Yy BIiIpS/DUKCHHS, 3a HasBHOCTI
JOKYMEHTIB, IO MiATBEPAXKYIOThH 3J1MCHEH] BUTpATH:

- Ha npoi3a (BKJIMYAKUYU, OPOHIOBAHHSI TPAHCHOPTHUX KBHUTKIB) A0 MicIHsA
BIAPSA/UKEHHS 1 Ha3anu;



- OILIaTy BapTOCTI MPOXHUBAHHS B roreiax (Morensx) abo Ha HailMaHHS IHIIHUX
KHUTJIOBHX MPHUMIIICHB;
- 10OOBI BUIIAYYIOTHCSA 32 KOXHY A00Y BiApsKeHHs (BKIIOUYAKUYHW A€Hb BUOYTTSH
Ta NpUOYTTA 3 BiAPSAIIKEHHS).

B OromxeTHUX ycTaHOBaX BU3HA4YEHI CyMH JOOOBUX JJs BiApSJKEHb B JOJATKY
1 no mocranoBu KMYVY Big 02.02.2011 p. Ne 98 «Ilpo cymu Ta ckiajg BUTpaT Ha
BiAPSAJKEHHS NepKaBHUX CIYKOOBIIIB, a TaKOX 1HIIUX OCi0, 10 HAMPaBISIOTHCA y
BiApSAMKEHHS MIANPUEMCTBAMH, YCTAHOBAMHU Ta OpraHi3zalisiMH, SKi MOBHICTIO abo
4acTKOBO yTpUMYIOThbCS ((piHaHCYIOTHCS) 3a paxyHOK OIOKETHHX KOUITiBY. I3
01.01.2022 poky cyma n1oOOBUX A BIAPAIXKEHb 3a OIOJXKETHI KOWITH Mo YKpaiHi
ctranoBuTh 300 rpH, a oI 3aKOPJOHHUX BIAPAJKEHb CyMa BH3HAueHa y Jojapax
CIIIA 1 3anmexuth Bijx KpaiHW BiapsaKCHHS.

- 1000OBi HE OMOJATKOBYIOThCS SIK 3apIiaTa;

- 1o HUM He HapaxoByeTbcs €CB sk Ha 3apmiary;

- TpaliBHUK OKpiM A000BUX 3a NHI BIAPAIXKEHHS LIe W OTPUMYE 3apmiaty,
mionpaBja BOHAa pO3PaxOBYETHCS 3a JA€II0 IHIIMMH TMpaBUIaMH, HIK Yy
3BUYaliHI poOodi JHI;

- 1000B1 He MIAJIATAXOTH 1HAEKCAIil.

4.2. BigmkonyBaHHS BUTpAT, MO0 MEPEBUIIYIOTh 3aTBEPAXKEHI HAKa30M JUPEKTOpa
rpaHUYHI HOPMHU BIAIIKOJYBaHHS BUTpPAT HAa HailMaHHS XUTIOBOTO MPUMIIIEHHS,
Ta 1HIIMX BHUTpAT 3AIMCHIOKOTH Ha IMMiJACTaBl JOMOBIMHOI 3alMCKH NpaliBHUKA 1 3
no3pony gaupexktopa Komemxy, 3adikcoBaHoro y pesodwouii Ha JOMOBIAHIN
3aIUCIII.

4.3. Butpatu Ha BIApAJKCHHSA, HE MIATBEP/UKEHI OpHTiHAJaMH BiAMOBIAHUX
JOKYMEHTIB (KpiM JOOOBHX BUTPAT), MPAliBHUKOBI HE KOMIEHCYIOTHCS.

4.4. IlpauiBHUKOBI, BiAPSAKEHOMY B MeXaX YKpaiHU, BIAIIKOJOBYETHCS IIaTa 3a
OpoHIOBaHHS Micusg y rorteni (MmoTeni) y po3mipi He Oinbm sik 50 BiICOTKIB
BapTOCTI TakKoOro Micusg 3a OJAHYy J00y 3rifiHO 3 TMOJAaHUMHU HIATBEPIAHUMU
JOKYMEHTAMU B OpUTIHAJI.

4.5. V pa3i gkmo mig vac ciayXO00BUX BIAPAIXKEHb BIAPSIIKEHUNH MpaliBHUK
3aCTOCYBaB TJATDKHI KapTKU JAJisi NPOBEJEHHA pPO3PaxyHKIB y 0e3roTiBKOBiH
dbopmi 1 cTpOK mMOJAaHHS 3BITYy NP0 BHUKOPUCTAHHSA BHUJAHUX HA BIAPAIKEHHSI
KomTiB He mepeBumuB 10 OaHKIBCBKHMX JHIB, 32 HAsABHOCTI MOBa)XHUX IPUYHUH
KEpIBHUK MOXE€ MPOJOBXUTU Takui cTpok A0 20 GaHKIBCHKUX IHIB (0 3'sCyBaHHS
NUTaHHS B pa3i BHUABJICHHSA PO30IKHOCTEW MIiXXK BIAMOBIAHUMHU 3BITHHMH
JTOKYMEHTaMHU).

5. 3BiTHiCTH 32 BiApAIKEHHAMHU

5.1. Ilicns moBepHEHHS 3 BIAPAJXKEHHsS NpaniBHUK 3a GOPMOI Ta y MOPSAKY,
nepeabaueHoMy HakazoMm MiHictepcTBa (iHanciB Ykpainu «IIpo 3aTBepaxeHHs
dbopmu 3BiTYy mpo BUKOpPHCTAHHS KOIUITIB, BUJAHUX Ha BIApSKeHHa abo mig 3BiT,
ta Ilopsnky i#oro ckmnananus» Big 28.09.2015 Ne 841, mnomae 3BiT mpo
BUKOPHUCTAHHS KOIITIB, BUJAHUX HA BIAPAMKEHHS, a TAKOXK:



- OpUTriHaJIW KBUTKIB Ha MpOi31 Ta 1HIII MPOi3HI MOKYMEHTH (KBHTAHIII Mpo omiaTry
MOCTiNbHOT O1TM3HU, HA TIEPEBE3CHHSA Oaraxy TOIIO);

- OopuTriHalW paxyHKiB (KBUTaHIliil) Ha HalMaHHS JKUTIOBOTO TPUMIIMEHHS,
OpOHIOBAaHHSA MICIb y TOTENAX Ta OTPUMAaHHS MOOYTOBHX TOCIYT 13 UITKOIO
MeyaTkow  opraHizamii (mrTamMmoMm  «cmiaadeHo»), ¢icKalbHEM dYeKkoM abo
KBHUTAHIII€I0 10 MPUOYTKOBOTO KAaCOBOTO Opjepa;

- JOKYMEHTH TMpPO OTPUMAHHS TOTIBKM 3 MOTOYHOTO paxyHKy (4exk OaHKomara,
KOIlisi BHJIATKOBOTO OpJaepa, MOOBIAKHM 3a BCTaHOBIEHHMMH (opmamu, CIiim,
KBUTAHI[II TOPTOBEJIBHOTO TEpMiHANy TON[O) Pa30M 13 HEBUTPAUYCHUM 3aJHUIIKOM
TOTIBKH;

- y pas3i BIApSAJXKEHHS TMpaliBHUKA 3a KOPJAOH 10 KpaiH, 3 SKHUMH BCTAaHOBJIEHO
Bi30BUM peXHM, — KCepoKomii CTOPIHOK 3aKOPAOHHOTO MacmopTa 3 TMpi3BUIIEM
BIAPSAIKEHOTO MpaliBHUKA, MO3HAYKaMW TPO TMEPETUH KOPAOHY 1 Bi30I0 KpaiHuU
BIAPSATKCHHS;

- iHII1 JOKYMEHTH, 1[0 MiATBEePIKYIOTh BUTPATH y BIAPAMKCHHI.

6. N'apanTii Ta KOMNeHcanii mix 4yac cay:k00BUX BiApAIKEHD

6.1. BigmoBimno mo crtarti 121 K3rill mpamiBEHMK Mae mpaBo Ha BIJIIKOJAYyBaHHS
BUTpAaT Ta OTPUMAaHHSA IHIIUX KOMIIEHcAlii# y 3B'S3Ky 31 CIOyXOOBUMH
BIAPSTKCHHAMMU.

6.2. IlpamiBEUKaM, SKi HANpaBISIOTHCSA Yy BIAPAMKCHHS, BUMIAUYYIOThCS H000BI 3a
gyac mepeOyBaHHS y BiAPSIKEHHI, BIAMKOJOBYIOTHCS BapTIiCTh HPOI3Ay MO MicIs
NpU3HAYEHHS 1 Ha3ajJ 1 BUTpATH HAa HalMaHHS XUTJIOBOTO MPUMIIMIEHHS B MOPAIKY,
nepenbadenomy num I[lomoxeHHSIM.

6.3. 3a BIAPAIKEHUM TPaAIiBHUKOM TMPOTIATOM yCHhOTO dYacy BiAPSAIKCHHS
30epiraetrscsa micue pobotu (mocana).

6.4. Omnmara mpami MOpamiBHUKOBI, HANmpaBJICHOMY Yy CIIyX00Be BIiAPSIIKCHHS,
3MiMCHIOEThCSA 3a Bci po0Ooui AHI THXKHSA 3a TpadikoMmM, YCTAaHOBIEHHM 3a MiCIEM
noctiiHoi poGotu. Po3mip Takoi ommatu mpami HE MOXe OyTH HHUXKYUM BifI
CepeaHBOTO 3apoOiTKY.

6.5. 3apobiTHa miata TepepaxoBYETbCS y 0€3roTiBKoBidi ¢opmi Ha ocoOucCTUH
KapTKOBHUU PaxyHOK.

6.6. SIkmo meHw BIAOYTTS y BiaApsaKeHHS (MpUOYTTA 3 BIAPAIKECHHS) NpUMATaE HA
BUXIJIHUM, TO Mel AeHb BBAXAETHCSI PoOOYMM OHEM, 1 BiH MiAJsrae oriaTi, sK
3BHYAWHUN poOOUYMIl NeHb, 1 KOMIEHCYEThCSA MPAIiBHUKY 1HIIUM JTHEM BiINOYHUHKY
3a pIMEHHAM JUPEKTOPY.

6.7. llutanHs BUXOAYy NpalliBHHKAa Ha poOOTYy B A€Hb BUOYTTA y BIAPAIKECHHS Ta B
IeHb NPUOYTTS 3 BIAPAKCHHS PETYIIOETHCA 3a PIMICHHSAM JAUPEKTOPY.

6.8. TumyacoBa Hempame3AaTHICTh BIAPAIKEHOTO TpamiBHUKA, a TaKOX
HEMOXJHUBICTH 3a CTaHOM 3J0pPOB'Ss TMOBEPHYTHUCS HO MiCId MOCTIHHOTO
NpOXWBAaHHS MOBUHHI OyTHW 3acCBiJUeHI JUCTKOM Helpame3JaTHOCTI abo JOBIAKOIO,
0 BHUJAETHCA 3@ MicIeM THMYacoBOro mepeOyBaHHA  MpaliBHUKAa B
YCTAaHOBJIEHOMY MOPSIKY.



3a mepiog XBOpoOW BIAPSAIKEHOMY TIpAalliBHUKOBI Ha 3arajbHUX MiJCTaBax
BHUIIJIAYYETHCS JOMOMOTra 3 TUMYacOBOI HENMpalne3aaTHOCTI.

7. IlpukiHueBi MOJIOKEHHS
7.1. 3a HEBUKOHAHHS YW MOPYIICHHS BUMOT 1Oro [loM0XKEeHHS BUHHHUX 0Ci0 MOXKe

OyTH  TPUTATHYTO 1O  BIAMOBIAAJBHOCTI, Yy TOpAAKY, TMependadyeHoMy
3aKOHOJ/IaBCTBOM.



