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BHKJIaaada Ha caiti AYIT

CEMEHUYYVYK Tersana bopuciBaa

E-mail

semenchyk2021@gmail.com

dakybTeT, @akynpTeT YIpaBiHHS 1 TEXHOJIOTIH/
Kadenpa Kadenpa menemxmenTy, myoaiyHOTO YIpaBIiHHS
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tenedon: +38097-840-05-80
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Odiuiiina Ha3Ba OCBITHBOT
IpOrpaMu

dinaHcH, 6aHKIBCbKA CIIPaBa Ta CTPAaxXyBaHHS

PiBens BHIIOI OCBITH

nepimii (6akaaaBpChKuid)

lNany3e 3HaHB,
CHeIlalIbHICTh

07 «YnpaBiiHHS Ta aAMiIHICTPYBaHHS»
072 «®inancu, OaHKIBChbKa CIpaBa Ta CTPaXyBaHHS»

Cratyc JUCHHILTIHA

LMK QUCHMILTIH 3arajJbHOI MATOTOBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 2/3

BUKJIAJIAHHS

OO6csAr TUCUUITITIHUA 3 kpenutiB ECTS /

90 3aranpHa KIIBKICTH TOAUH

Buau ta KinbKiCTb
ayTUTOPHUX 3aHSTh,
JIeHHa/ 3a04Ha

Jlekuii — 20 roguau/ 8 ronuH
[MpakTuuni 3aasa1T —10 roaus/ 4 roauHN

dopMa KOHTPOIIIO

3ainik

Jloxkarist Ta MaTepianbHO-
TEXHIYHE 3a0e3IIeYeHHs

AyauTopis 3T1IHO 3 PO3KIIAIOM.
MynbpTUMEIHHUN TPOEKTOP, Mepexka Internet.

MoBa BUKIaTaHHS

YKpaiHCchKa

MeTta BUBYEHHS
JUCLHUILIIHA

HablyTTs KOMIUIEKCY TEOPETHYHHUX 1 MPUKIAAHUX 3HAaHb 110JI0 YCHIITHOT
pobOTH B COLIABHO-KYJABTYpHIA cepi Ha OCHOBI (OpPMYBaHHS Yy
3100yBaviB CUCTEMH 3HaHb Ta HaBUYOK HIOJ0 OpraHizaiii ocoducToro
Yacy Ta MiJIBULICHHS BIacHOI e()eKTUBHOCTI

3arajgbpHl KOMIIETEHTHOCTI

3KO02. 3naTHICTh 3aCTOCOBYBATH 3HAHHS Y IPAKTUYHUX CUTYaIlisIX.



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/semenchuk-tetyana-borysivna-3/
https://us02web.zoom.us/j/9194222401?pwd=KzZMRFVYSWh5R2tmTnI4REM1SWZWQT09

3KO03. 3gaTHICTh TJIaHYBAaTH Ta YIPABIISITH YacOM.
3K07. 3naTHiCTh BUUTHUCS 1 OBOJIOIIBATH CyYaCHUMU 3HAHHSIMHU.
3K10. 3gaTHiCTh IpaIfoBaTH Y KOMaH/II.

[Tporpamui pe3yibTaTtu
HaBYaHHS

[1P17. Bu3HauaTu Ta MjaHyBaTH MOXJIMBOCTI 0COOUCTOTO
podeCiiHOTO PO3BUTKY.

[1P19. BusiBisiTH HaBUYKH CaMOCTiIHHOI poOOTH, THYYKOTO MUCIICHHS,
BIIKPUTOCTI 1O HOBHX 3HAHb.

YUM BAXKJIMBUI KYPC:

Kypc nae MOXIUBICTh TO3HAWOMHUTHUCH 1 OMIAHYBATH Ji€BI TEXHIKH IUIAHYBAaHHS 4acy, 3 SKUMHU BH
3MOKETE BCTUTaTH Oljblle

Lleit Kypc SIKICHUX 3MiH )KUTTS IOTIOMOXE BaM:

- [InanyBatu cBiif yac Tak, 11100 MOro BUCTa4aso Ha BCE;

- Posnoainsaru 3a1a4i 3a mpiopuTETOM Ta BUKOHYBATH 1X BYACHO;

- [lobynyBatu ineansHuit 6amaHCc Misk pOOOTOIO Ta OCOOUCTUM >KUTTSM.

3MICT HABYAJIBHOI JUCHUIJIIHUA 3A TEMAMHU

Monyas 1. «TAUM-MEHEJKMEHT»

Tema 1. IIpeamer i 3aga4i kypcy «TaliMm-MeHex:KMeHT»

ITnan nexuii

1. «TaiiM-MeHEeDKMEHT» K HABYAIbHA IUCIMILTIHA
2. Tlpuposa Ta CyTHICTb yacy
3. Yac sk pecypc i meta

[Ipenmer, 00'exT, Mera, 3aBAaHHs, 3MIcT, (QyHkuii «TaliM-MEHETKMEHTY», $SK HaBYAJIbHOI

JTUCIHUTITIHU. AHaI3 BU3HAYCHb TaliM-MeHEeDKMEHTY. ETanu po3BUTKY TaM-MEHEKMEHTY.

BusnauenHs 1 3HaueHHs 4yacy. BiaactuBocrti 1 Buam yacy. AtpuOytu vacy. I[HauBigyansHuil GoH

qacy 1 foro cTpykrypa. HYacoBa nepcrneKkTiBa 1 TpaHCIEKTUBa. BHYTpilIHI KOHLEMIIIT Yacy.

3aKkoH 4acy, SIK cTpaTeriyHoro pecypcy. Crparerii ynpaBiiHHA 4dacoMm. CucTema ympaBlliHHSA

yacoM. OCHOBHI MIAXOH 10 yIpaBiiHHS yacoM. KOMITETEeHTHICTh JIFOJIMHU B Yacl.

Tema 2. AHaJii3 BUTPAT yacy B cMCTeMi TaiiM-MeHeIKMEHTY

ITnan nexi

1. XpoHomeTpax sk cucTEMa OOIIKY i KOHTPOJIIO BUTPAT 9acy
2. MeToau iHBeHTapH3allii 0COOMCTOro Ta OPraHi3aliiHOrO Yacy
3. AHauni3 MOACHHUX MEePEIIKO]l Yacy

BusHaueHHs MOHSATTS, CYTHICTb, 3aJadyl XpPOHOMETpaXxy dacy. ANTOpPUTM IHBEHTapHu3alli Ta

aHaJi3y yacy.

3MiHa croco0iB yIpaBJIiHHS 4acoM 3a JI0IOMOTI'00 MOTOYHOI KapTH Ta MOTOYHOI JiarpaMu. AHami3
YacOBMX BUTPAT 3 BUKOPHCTAaHHAM KapT i rpagikiB ['anta. Kaprtka monensoro o6iniky yacy A.l'actesa.
O6mik yacy I1.M. Kepxennera. ABC-xpornomerpax. Xponomerpax 3a [.A. Apxanrensckum. Kateropii

BuTpart yacy. [llogenHunit excrpec-anaii3 BUTpAT 4acy 3 BUKOPUCTAHHSIM OpraHaiizepy.

XKypnan yacy. Opranaiizep, ik TM-iHcTpyMeHT. MeHTaIbHI KapTH nepemko]. Buan nepenikon

JOCATHCHHA I_IiJ'ICI\/IL «[Tormuuaui» Ta (ICPCPUBHUKN) HaCY.

Tema 3. Illinenoxkaaganusa

TTman mexi

1. Kito4oBi acmekTy ijenoKIagaHHs
2. BnactuBocri mineit




3. AJITOPHUTM i METOIM LINEOKIATaHHS

BusHaueHHs TOHATH «MeTa» 1 «uinenokiaagaHHs». Knacudikamis wmined. Cucrema IiJIe:
JIOBFOCTPOKOBI, CEPEIHBOCTPOKOBI 1 ToTOuHI Iimi. OCHOBHI acmekTH mutenoknaganas. [lomryk i
dbopmymoBanHs 1minei. L{imenoknamaHHs 1 Tpolec AOCATHEHHS MeTH. [IOMWIKM IIiIenoKIIaiaHHs.
«Jlepeso winei». [Ipomenesi giarpamu. I'pad )KUTTEBUX IHiNeH.

KinpkicTh 1 CTYNiHb BaXJIMBOCTI Iiiei. [IpiopuTeTHICTH 1 TepMiH HOCSITHEHHS Iijiei. Jloriuyna
MiIOPSAIKOBAHICTh 1 TAPMOHIMHICTE IiJied. ParioHalbHICT 1 CTYMiHB YCBIJOMIJIGHOCTI Pe3yJbTaTy
nporiecy Iijaenokaaaans. Jeramizamis 1 KOHCTPYKTUBHICTD Hiiel. JKuTTeB1 111711 0COOMCTOCTI.

SMART-texnomnorisi mocranoBku uineit (3a Jl. JJoypaenom). IlpoekTHa cucrema MOCTaHOBKH
uineit (mo I'. ApxaHrenbcbkoMy). ANropuT™ niienokiaagans. Kiouosi chepu xutts. OCHOBHI IIHHOCTI
ocobuctocTi. Matpuns «uini-uinHocti». SWOT-anani3z ocodbuctocti. PecypcHuii anaini3 «mera- 3aco0m.
AHani3z «Mera-3anavi». Curtyariiitnuii ananiz (3a JI. 3aiiBeprom). [locraHoBka 1iIel: Bij 3arajapHOTO 10
KOHKPETHOTO.

Tema 4. [lnanyBanHs yacy

ITnan nexi

1. Tpunimnu i nponopuii MIaHyBaHHs Yacy

2. MeToau cKiaJaHHs KOPOTKOCTPOKOBUX i ONEPaTHBHUX ILIAHIB

3. TexHiKHM ONEpaTUBHOTO TUIaHyBaHHS

[Mpunnunu mranyBanss. pomopuis [Mapero (20/80). IIpasmmo Jl.3aiiBepra (60/20/20). Meton
npioputetHoro minanyBanus ABC (15/20/65). Kpurepii npioputetHocTi. IIpiopuTeTHICTh MOTOUHUX
3agad. [IpiopuTeT JOBrocTpOKOBUX LIEH. ANTOPUTM IUIaHyBaHHs qHs. CHcTeMa IUIaHiB.

MeTton mpocToro miaHyBaHHA. MeTOA NPIOPUTETHOTO IUIaHYBaHHS. METOJ «IeCTH 3aaay.
Meton /[I. Eifizenxayepa. Cucrema o06miky udacy A.A. JlroOumesa. Cucrema ympaBmiHHS 9acoM b.
Opanknina. Meroa cknanaHHs IUTaHiB «Anbnu». OcoOIMBOCTI BUKOPUCTAHHS METOJMWK TJIaHYBaHHS
qacy.

Texnika mumanyBaHHS «JleHb-THkIeHby». [lanyBaHHS 3a/1a4 31 CKJIAHOKO CTPYKTYporo. TexHika
ianyBaHHs «Kaiipoc». BuOip iHcTpyMeHTIB A 1uiaHyBaHHs 4acy. [lomku manyBanHs. LllogeHHuk.
«CTtpareriuHa KapTOHKa».

Tema 5. Peanizanis nuianis i opranizaunisi AisuibHOCTI

ITman mexiui

1. Metoau BUKOHAHHS ONEPATUBHUX IUIAHIB

2. Opranizaniiini IPUHIMIK PO3TOPSAKY JHS

3. Opranisanis QisIbHOCTI HA OCHOBI BUKOPHCTaHHs GIOPUTMIB i 0COGIMBOCTEN XapakTepy

[IpuitoMr BHKOHAHHSA pO3KJIaAy MpPH MPOCTOMY IUJIaHyBaHHI. BHKOHaHHS poO3KJIaAy TpU
npioputeTHoMy IutanyBaHHI. [Ipuiiom «3'inanHs cinonay. Ilpuitom BukonanHs cnpaB «llIBeinapcrkuit
cup». [IpuitoM BUKOHaHHS cripaB «3aJHILITE THAIUBICTD, 3'TKTE KaOy».

[IpaBuna mowarky mHs. [lpaBuma, mo crocyroThes xomy mAHsA. ['padik mpame3gaTHOCTI.
Camopo3BaHTaXEHHS.

Bumn OioputmiB: A000BI, THIXKHEBI, MICSYHI, >XUTTEBlI ukiu. [lepiogu KuTTS. 3HAUYCHHS
BUKOPUCTaHHS O1OpUTMIKHM. 3arajbHi peKoMeHAalli 3 oprasizauii peKumy JHS HAa OCHOBI OlOPUTMIKH.
[HauBiTyansanii podounit cTiib. CKIIagaHHs PAMOYHOTO TUTaHy JHS.

Tema 6. CaMOKOHTPOJIb i CAMOMOTHBALIA
ITnan nexi

1. CamomoTHBallig 10 BUKOHAHHS 3aIUIAaHOBAHOT JTii
2. Buay i METOIM KOHTPOJIIO



3. TlepcoHanbHUi yHIpaBIiHCHKU 00K

Bu3HayeHHS TOHATH «MOTHBAIlis», «CTHUMYJI» 1 «camomoTHBaiis». Teopii mortuBamii. Tumm
0COOMCTOCTI 3aJIe)KHO B TUIy camomoTuBalii. baxkanus, norpeba, HeoOXinHicTh. JIiHb Ta pekoMeHgamii
ii momonmanns. Haropomu 1 mnokapanHs. CHHIPOM «BHTOPSHHS». BUAM, TNPUYHUHHU, TPH3HAKH,
npoditakTuKa.

3amaui koHTpost0. KoHTponb mporeciB 1 pe3ynbrariB. [IpuitHATTS pilieHh 3a BiIXHJICHHSIMHU.
CaMOKOHTpOJIb TIpoLIeCy AisUTBHOCTI 1 pe3ynbTariB. Kontpons mus. Etanmu konTpomro. Meton «I1'stu
naneiliBy (3a JI. 3aiiBepToM). CiocoOu OIIHKK BIIaCHOI €()eKTUBHOCTI. BUKOpHUCTaHHS KapT KOHTPOJIIO.
[TpaBuia i HOMUIJIKH KOHTPOJTIO.

[ToOGynoBa aHAMITUKH: CIIOCOOM OIIHKM BiIacHOI e(eKTUBHOCTI. [loka3HHMKH, 110 BiOOpa)KaroTh
BuTpatH yacy. [lokazHuku sikocti opranizaiii podotu. OOk pe3ynpTariB. 3aCTOCYBaHHS aHAIITUKH.

Tema 7. IlinBunieHHst epeKTUBHOCTI BUKOPUCTAHHSA Yacy
ITnan nexi
3axo/4 IPOTU HEPALIOHAJIbHOTO BUKOPUCTAHHS Yacy
[TinBuieHHs €epeKTUBHOCTI pOOOTI
EdexTnBHE BUKOpUCTaHHS 1103ap0o00YOro yacy
TexHiuHi 3acO0M K €IEMEHT CUCTEMH MiABUIIEHHS e()eKTUBHOCTI poOOTH
dopMyBaHHSA AKOCTEH €PEKTUBHOIO MEHEIKEPa

MeTO,I[I/I 00poThOM 3 «morauHayamMu» dacy. IlepeOopeHHs MIKIATUMBUX 3BHYOK. MUCTEUTBO
BIIMOBHU, BMIHHSI Ka3aTH «HI». «YIoOieHa» 1 «HeymobineHa» pobora. BropsakyBanHs TenedoHHHX
JI3BIHKIB.

3mict pobotm MeHemkepa. dDakTopu, MO BIUIMBAIOTE Ha poOOTy MeHemxkepa. CTBOpEHHS
HAJIGKHUX YMOB poOoTH. PoGouiil ctin. Pobora 3 gokymeHTamu 1 KopecnonzeHuiero. [ligrotoska i
NpoBeJeHHS BUCTYMIB. JlemeryBaHHs, K croci® ekoHowmii BuTpar 4vacy. CyTHICTH 1 HEOOX1JHICTh
neneryBanHa. CrpaBu IO MUIATAlOTh 1 IO HE MUIATaloTh jAeneryBaHHio. [IpaBuna epekTUBHOTO
neneryBanHda. [lpuunHu omopy neneryBaHHs. TakTuka 1 crocobu mopoinaHHs omnopy. IlepeBaru Ta
HE/IOJIIKK JIelleTyBaHHs MNOBHOBaxeHb. [IpaBmia 3amimenHs. Opraizaiis KoMaHAHOI poOOTH.
BusHaueHHs KOMYHIKaTHBHOI KOMIleT€HTHOCTI. [liIBUIEHHS KOMYHIKQTUBHOI KOMIIETEHTHOCTI.
[TopiBHSIBHA XapaKTEPUCTHKA JUIOBOTO 1 MIDKOCOOMCTOTO cHinkyBaHHS. IIpuHIunu edgexTuBHOTrO
minoBoro cminkyBaHHs. Cucrema MixkocOOMCTHX KoMyHikarii. ®opmanizamis iHGopmarii Ta
iHpopMmaniiHuxX notokiB. [lepconanbHa cuctema podoTu 3 iHpopmaliero. PO3BUTOK HaBUYOK 1 sSIKOCTEH
niaepa. [Ipunnunu nigepcrsa. CTpaTeriyHUi adropyuT™ JIiIepCTBa.

[To3apoOoumuii wac: BuAM 1 XapakTepucTuka. Buaum mnpomikHOro uacy. Sk eQpeKTUBHO
BUKOPHUCTOBYBATH NMPOMDKHUN yac. [InanyBaHHS BiqnounHKy. BianounHok mig yac po6o4oro JHs.

TailiMm-MeHekMeHT 3 3actocyBaHHs mnporpamu Outlook. Amnanmi3 BuTpar uyacy B Excel.
«Mo0binpHu oicy, KHIIEHbKOBHUM KoMIT'toTep, TuKkTodoH. PoboTa 3 enekrponHoro nomroro. Evernote.

[innicHi opieHTHpU ocobucrocTi. XKuTTeBa mo3uiliss ocodbucrocti. @opmyBaHHs MpodeciiiHo-
TIOBUX sIKOocTed MeHemkepa. CoIlalibHO - TICMXOJOTIYHI SIKOCTI MEHemxkepa. MopaiabHl SIKOCTI
MmeHekepa. [lcuxodizionorivanii  motenuian. Kaamigikauniiauii notenuian. KomyHikaTuBHU
noteHuian. MopaneHuil norenmian. TBopunii motenuian. OCBITHIN MOTEHIIA.

AR A o

InauBinyanbHi 3aB1aHHs

I[IpakTuyHi 3aHATTA Kypcy MependavyaroTh BHKOHAHHS CHUTYAIlIWHUX, TECTOBUX Ta IHIIUX
3aBJaHb, OMMUTYBAHHS Ta TUCKYCIi 32 TeMaMH, KOPOTK1 BUCTYITH Ta MPE3CHTAIII] 3 TEMATUKH TUCIIUILTIHHU.

Temaruka MpakTUYHUX 3aHATH:

[Tpaktruna po6ota Nel. AHami3 BUTpaT 4acy B CUCTEMI TaliM-MEHEKMEHTY.

[Tpaktuyna pobota Ne2. IlinenoknasanHs.



[Tpaktuyna pobota Ne3. [InanyBaHHS yacy.
[TpakTruna po6ota Ne4 Peaizarris ruraniB i opraHizamis JisUTbHOCTI
[Tpaktuyna pobota NeS. IlinBuiieHHs epeKTUBHOCTI BUKOPUCTAHHS 4acy

Ipukjaaau NpaKTHYHUX 3aBJaHb:

3aBaanusa 1:

Jis  yOOCKOHAJeHHS BUKOPUCTaHHS CBOTO 4Yacy, BapTO MNPUAUIUTA YBary BH3HAYCHHIO
[MOTJINMHAYAM YACY.

1. 3aiiicHiTh XpoHOMETpaXX Bamoro yacy npotsrom 2-3 qHiB Ta BU3HAYTE MOTJIMHAYIB Yacy.

2. Bu3HauTe y BiJICOTKOBOMY BIJIHOIIEHHI CKUJILKHM Yacy y Bac 3a0uparoTh morjauHadi B po3pisi
oKpemoro aHs (MoxHa 300pa3uTh y hopmi rpadiky ado miarpamu).

IIpukiaax TecTOBOro 3aBJaHHA:

1. Ilpu nnanyBaHHi, CKIIBKH BiICOTKIB pOOOYOT0 4acy OXOILTIOETHCS TIaHOM? |

a) 60%;

0) 40%;

B) 20%;

r) 80%.

Jis cTEMYITIOBaHHST HAYKOBO-AOCHITHUIIBKOTO i TBOPUYOTO iHTEpecy 3700yBayiB BUIIOI OCBITH 1
3100yTTS HUMU HABUYOK HAyKOBOT ISJIBHOCTI JOPEUHO 3a0X0UyBATH iX O BUKOHAHHS J01aTKOBUX BU/IB
pOOIT B MEBHUX MPOEKTAX, 1 BPAXOBYBATH 1[I0 TiSUTbHICTh MPH ITiIBEACHHI MiJCYMKIiB poOOTH 3700yBayiB
BUIIOI OCBITH y cemecTpi. Tak, Hampukian, 37100yBauaM BHILOi OCBITH MOXe OYTH 3allpOIOHOBaHO
BUKOHaHHA pedepariB 3a TeMamMH IUCHUILUTIHA «TaiitM-MEHEKMEHT» Yy BUTIJISAI Tpe3eHTaliil Ta
3aXMCTUTH i1 Ha IPAKTUYHOMY 3aHATTi. Halikpallli peKoMeHyt0ThCsl 10 BUCTYIY Ha HAYKOBO-IIPAKTUYHOI
KOH(epeHIii.

OpieHTOBaHA TEMaTHKa:

1.OcHOBHI 3aKOHOMIPHOCTI «PO3IIUPEHHSD Yacy.

2.Bu3HayeHHs NPIOPUTETIB Y KUTTEAISIIBHOCTI.

3.MeToJ CKOpOYEHHS YaCOBUX BTPAT B AISUIBHOCTI MpaliBHUKA.

4.BinuB 1HAUBIAYaJIbHUX YCTAaHOBOK Ha €()eKTUBHE BUKOPHCTAHHS yacy

5. BucraBnsaTu npiopuTeTH Ha KOXKEH JCHb Ta aHAII3yBaTH iX

6.BuzHavyeHHs )KUTTEBOI Micii.

7. CTaBUTH JOBTOCTPOKOBI LI1JI1 T OKPECIIOBATH TPAEKTOPIIO X TOCSATHEHHS

8.dopmMat MoCTaHOBKHU 1 poOOTH 3 METOIO.

9. TexHika KBaHTU(IKYBaHHS — ITOAUIATH BEJIMKI CKJIAHI 3a]a4l Ha AP1OHI Ta MPOCTI

10.KomneTeHTHICTh NpalliBHUKA B Yaci.

11. CrpykTypyBartu cIipaBu Tak, 1100 BOHU CTaJIH €JIEMEHTAMU €MHOI CUCTEMHU

12. Po3ninieHHS MOBHOBA)XEHb SIK IHCTPYMEHT 3 YIPABIIIHHS YaCOM.

13.MexaHni3M yrpaBiaiHHS 0€31199r0 3aBJAaHb Opa3sy.

14. JTecTpyKTHBHI 3BUUOKH Ta 3aJI€KHOCTb, 1110 3aBAKAIOTh HaM €()EeKTUBHO KEPYBAaTH YacOM

15. CamoauciumuIiHa Ipu BUKOHAHHI 3aBAaHb. [[OTIMIIIEHHS CAMOKOHTPOJTIO.

16.Cucrema 1utaHyBaHHS 4Yacy.

17.®akropami pantoBocTi 1 TM B AisIbHOCTI MpalliBHUKA.

18. MeHTanbHi KapT Mepemkoa. Buan nepemkosa JoCArHeHHS 1iiei.

[HnuBinyansHi BUAU pOOIT HE OOMEXYIOTHCS 1 MPUHMAIOTHCS MPOIMO3UILT 010 BAOCKOHATICHHS
Kypcy (SIK JIGKIIIHHOI, TaK 1 MPaKTUYHOT CKJIa0BO1).



OIIHIOBAHHS

@opMH MOTOYHOTO Ta MMiACYMKOBOTO KOHTPOJIO | ITotounuii kouTposb — 100 Gamis

KPUTEPII OLIITHIOBAHHSI PE3YJIbTATIB HABUAHHSI

[TincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUIUTIHA BU3HAYAOTHCS K cyMa OaliiB, OTPUMAHHX 37100yBaYeM MPOTATOM
ceMecTpy.

BinBinyBaHH JeKiii:

3a BiABiIyBaHHS KOXKHOI JIEKIiT HapaxoByeThest 2 Gai (o 20 OaiB).

I[IpakTHYHi 3aHATTA:

OLIHIOIOTHCS 32 aKTUBHICTIO 3700yBayiB OCBITH Ha 3aHATTAX, iX BIAMOBIIAMH, JOMOBLISIMH Ta
CTYIIEHEM 3ally4eHOCTi y AMCKYycii. MakcumanbHa cyMa cTaHOBUTH 14 GamiB 3a koxHe 3aHATTA (10 70
OaiB).

Cawmocrtiiina po6ora

Hamucannst Ta 3axuct pedepary (TeMaTHka MOTOHKYETHCSA 13 BUKIJIAIAa4eM KypCy) y BHIJISAL
JOToBi1i Ta/abo mpe3eHTarii oniHThCs 10 10 Oaris.

3100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIIO MUIAXOM
HAaKONUYCHHS OaiB. MakcuMaibHa KUTBKICTh OaiiB, sIKy MOXKe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonaTkoBi 6anu 10 MOTOYHOTO KOHTPOJIO 3100yBady OCBITH MOXE OTPHUMATH, MPONIIOBIIN
HaBYAJIBHUNA Kypc y BHUIIISIII HE()OPMAIBbHOI OCBITH 3 OTPHUMAaHHSAM cepTH(IKaTy B MeXax HpeaMeTy
BUBUCHHSl JUCLUUIUIIHM Ta MPOMNIIOBUIM MpOLEAypy BH3HaHHS 3rifHO [loj0XeHHS Npo BHU3HAHHS
pPE3VJILTATIB HABYAHHS, OTPUMaHUX YV HehOpMaIbHIN 0CBITI 3100yBayaMu Buroi ocsitu JAVIT.

IIKAJIA OIIIHIOBAHHA: HALIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkanoo ECTS

B HaLlOHAJIBHOIO Ouinka | [Tosscuenns

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUTKOM, HEOOXiIHi
(«3apaxoBaHO») MPAKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYaJIbHI 3aBJIaHHs, sIKI TepeadaveHi MpOrpaMord HAaBYaHHS BWUKOHAHHI B
MOBHOMY 00cCs3i, BiMiHHa poboTa 0e3 TMOMWIOK a00 3 OHIEI0 HE3HAYHOIO

TIOMHJIKOIO.
82-89 | lobpe B «lyxe noOpe» - TEOPETUUHMHA 3MICT KypCy OCBOEHHH IIIJIKOM, HEOOXimHi
(«3apaxoBaHO») TMPaKTUYHI HABUYKU POOOTH 3 OCBOEHHM MaTepiaJioM B OCHOBHOMY C(pOpMOBaHI,

BCl HaBUaJIbHI 3aBJaHHA, SKi rependadeHi MPOrpaMor0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUTBIIIOCTI 3 HMX OIIHEHO YHCIOM OailiB, OMU3LKAM 10
MaKCHMAILHOTO, po00Ta 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TeOpeTMYHHUIA 3MICT Kypcy OCBOEHMH LIJIKOM, IPAKTUYHI HABUUKH
poOOTH 3 OCBOEHMM MarepiajioM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaIbHI
3aBIAHHS, sIKI mepeadadeHi MpOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS >KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBIaHb BHKOHAaHI 3 IOMMJIKaMd, poOOTa 3 JEeKUIbKOMa HEe3HAYHUMH
MIOMUITKaMH, 200 3 OJTHIEI0 — JIBOMA 3HAYHUMH TTOMUIIKAMH

64-74 | 3ag0BUIBLHO D «3a7I0BUIBHOY» - TEOPETHYHHM 3MICT KypCy OCBOEHMH HE IOBHICTIO, ajie
(«3apaxoBaHO») NPOrajiMHA HE HOCATH ICTOTHOTO XapakTepy, HEOOXilHI MPaKTUUHI HABUYUKH
po0OTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY C(OpMOBaHi, OiIbIIICTH
nepeadaYeHux MPOrpaMO0 HABUAHHS HABYAJIBHUX 3aBJaHb BHUKOHAHO, JCSKI 3
BHKOHAHUX 3aBJIaHb, MICTSITh IOMUJIKH, p00O0Ta 3 TPhOMA 3HAYHUMH MTOMUITKAMH

60-63 E «JdocTaTHbO» - TEOpEeTHMYHHMH 3MICT KypCy OCBOEHMH 4YacTKOBO, HEsiKi
NpakTUYHI HaBUYKH pPOOOTH He c(hopMoOBaHi, YacTHHA TMepeadadeHnx
NpOTrpaMor0 HABYAHHS HAaBYAJIbHHUX 3aBllaHb HE BHKOHaHI, abo sIKiCTh
BHKOHAHHS J€IKMX 3 HHX OIIHEHO YHCIOM OaiiB, OJM3bKHUM [0
MiHIMaJIbHOTO, PO00Ta, 110 33A0BOJILHSIE MiHIMYM KPHUTEPiiB OLIHKU



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

35-59 | HeszanmoBinsHO FX «YMOBHO HE3aJI0BIIFHO» TEOPETHYHHI 3MICT KypCy OCBOEHHH YacTKOBO,
(«HE HEOOXimHI TIPaKTUYHI HaBHYKH poOOTH He chopMoBaHi, OLIBIIICTH
3apaxoBaHO») nepeadadyeHUX MporpaM HaBUaHHS, HABUAIBHHUX 3aBJaHb HE BUKOHAHO, a00
SIKICTh IXHBLOI'O BHKOHAHHS OI[HEHO 4YHCIOM OaiiB, OIU3BKHM 10
MiHIMQJIBHOTO; TIpH JOJATKOBIM CaMOCTiMHIN poOOTI Ham MaTepiaioMm
Kypcy MOXIIMBE TiABHUINEHHS SKOCTI BUKOHAHHA HAaBYAIHFHUX 3aBJIaHb (3
MOJKJIMBICTIO IIOBTOPHOTO CKJIaJIaHHs), po0OTa 110 MOTpedye TOpoOKH

1-34 F «be3yMOBHO HE3aJOBIIbHOY» TEOPETUYHUH 3MICT Kypcy HE OCBOEHO,
HEOOXIimHI TPaKTUIHI HaBUYIKA pPoOOTH HEe chOpMOBaHi, BCi BHUKOHaHI
HaBYAbHI 3aBHAHHA MICTATH TpyOi IMOMIUIKH, TOJATKOBa CaMOCTiHHA
poboTa Haj MarepialoM Kypcy HE MpHBEAe 10 3HAYMMOTO ITiIBUILCHHS
SKOCTI BUKOHAHHS HaBYAJIBHUX 3aBJaHb, poOOTa, M0 MOTpedye IMOBHOI
epepoOKn

TH®OPMALIMHO- METOJANYHE 3ABE3IEYEHHSI
Metoanune 3a0e3reueHHs:
1. PoGoua nporpama HaBYaJIbHOI JUCIUILTIHU.
2. Cunalyc HaBYaJIbHOI AUCIUILIIHY.
3. [ocunanus va Google Classroom: TaiiM-mMeHeHKMEHT
EnextponHni pecypcu 6iomioreku AYIT: https://library.duit.in.ua.

CIIMCOK PEKOMEHJIOBAHOI JIITEPATYPH
1. Ckibiupka JI. 1. Talim-menemxment: HaBu. [TociOHuk amns ctyn. ekonom. By3iB. — K.: Kongop, 2009.
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2. Morina H. 1. TaiiMm-MeHemKMeHT SK 1HCTpyMEeHT QopMmyBaHHsS 4acoBoiHeremuyk B.B.
Camomenemxment: Hasu. nocionuk. Pisae: HYBI'TI, 2013. 354 c.
3. Ckibinpka JLI. TaiiM-MeHeI)KMEHT: HaBU. MOCIOHUK ans cTyn. ekoHoM. BysiB. K. : Konmop, 2009.
528 c.
4. UYkan A. C., MapxoBa C.B., KoBaienko H.M. CamoMeHeTXMEHT : HaBYaJbHUI MOCIOHUK IS
CTYJEHTIB OCBITHbOKBaJI(DIKAI[IHHOTO pIBHA «0akajlaBp» HampsAMy MiATOTOBKH «MEHEIKMEHT.
3anopixoks: 3HY, 2014. 84 ¢
6. Tpeticu b. Taiim-menemxmenT no bpaitny Tpeiicu. Kak 3actaButh Bpemsi paboraTh Ha Bac : yuel.
noco6. M. : Anennna busnec byke, 2016. 302 ¢
7. Patrick Forsyth (2013). Successful Time Management. Kogan Page Publishers. pp. 90-93. ISBN 978-
0-7494-6723-4.

JMoxaTkoBa iHdopmanis
HetanpHimy iHGOpMAIiI0 IMIOAO METOMIB HaBYaHHSA, (OpPM OIIHIOBaHHS, CaMOCTIHHOT
poOOTH Ta MOBHOTO CIMCKY JIiTepaTypu HaBeneHo y PoGouiil mporpami HaBYalIbHOT JUCHUIUTIHH.

HOJITUKA JUCLHHUIIJITHA

IIoxo akaaemMi4HOi 100POYECHOCTI

JloTpumaHHs akaJeMI4yHOi J0O0pOYECHOCTI 3aCHOBYETbCS Ha psAl IMOJIOKEHb Ta MPUHIIMIIB
aKaJeMiqHO1 T0OOpPOYECHOCTI, 110 PErJaMeHTYIOTh AISJIbHICTh 3700yBadiB BUIIOi OCBITH Ta BHUKJIAJAYiB
AVIT:

Konekc akayieMmiyHoi 106podecHoCT] JepKaBHOro VHIBEPCUTETY IHGPACTPYKTYPU Ta TEXHOJIOTIHN

[TonoeHHS Tpo cUcTeMy 3a0e3ledeHHs aKaJIeMiqHol Jo0podyecHOCTi y Jlep)KaBHOMY
VHIBEPCUTETI Ta TEXHOJOIIN

[Tonoxkernss npo Kowiciro 3 akagemiunoi mobpouecHocti v JAYIT ta Kowmicito 3 eTukm Ta



https://classroom.google.com/c/NDA5MDM0OTc1NDkx?cjc=o27jpdv
https://library.duit.in.ua/
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/31_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d1%81%d0%b8%d1%81%d1%82%d0%b5%d0%bc%d1%83--%d0%b7%d0%b0%d0%b1%d0%b5%d0%b7%d0%bf%d0%b5%d1%87%d0%b5%d0%bd%d0%bd%d1%8f-%d0%90%d0%94-%d0%b2-%d0%94%d0%a3%d0%86%d0%a2.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/31_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d1%81%d0%b8%d1%81%d1%82%d0%b5%d0%bc%d1%83--%d0%b7%d0%b0%d0%b1%d0%b5%d0%b7%d0%bf%d0%b5%d1%87%d0%b5%d0%bd%d0%bd%d1%8f-%d0%90%d0%94-%d0%b2-%d0%94%d0%a3%d0%86%d0%a2.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/34_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%ba%d0%be%d0%bc%d1%96%d1%81%d1%96%d1%8e-%d0%90%d0%94.pdf

VIIpaBJIiHHASA KOHGIIKTAaMH vV cdepi akagemMiunoi jodpouecnocti y AVIT

[Topymenns Komekcy akanemiunoi goOpouecHocti JIVIT € cepilo3HMM MOpPYIICHHSM, HaBiTh
SIKIIIO BOHO € HCHABMUCHHM.

CnucyBaHHS 1111 Yac KOHTPOJIBHUX 3aXO01B 3a00pPOHEHI.

¥Yci nmuceMoBi poOOTH, BHKOHAHI B €JIEKTPOHHOMY BHITIAII (pedepaTH), MEepeBipAOTHCS Ha
HasBHICTh ILIariaTy 3rifHO 3 [l0JIOKeHHSM MO TMOPSIOK IMEPEeBIPKM HABYAJIBLHMX, KBaTi(hiKAIINHUX,
HAYKOBO-METOJMYHUX HAYKOBMX Ta IHIIUX poOIT HA HAaIBHICTh O3HAK akajeMiyHoro miariaty y AVIT .V
BHIIQJIKaX BUSBIICHHS IMMOPYIIEHHS — pearyBaHHs BiAMoBimHO A0 Kojekcy akajaemidHoi 100povecHOCTI

JAVIT.

Iloxo BinBinyBaHHA

BinBimyBaHHS 3aHATH € 000B I3KOBHM KOMITOHEHTOM OIIIHIOBaHHS, 32 SIKE HAPaXOBYIOTHCS Oai.
3a 00'€KTUBHHX MPUYHH (XBOpPOOa, MIKHAPOHE CTAXKYBAHHS, 1HAMBIAYadIbHUNA TpadikK TOIIO) HABYAHHS
MOe BiiOyBaTHUCs B OHJIAIH (200 3MimaHiil) Gopmi 3a MOTOKEHHSIM 13 IEKaHOM (PaKyJIbTeTy.

HedopmanbHna ocBita

MonuBiCTh 3apaxyBaHHs Pe3yibTaTiB HE(POPMaIbHOI OCBITH periIaMeHTYEThes «llomokeHHs M
PO BH3HAHHS PE3Yy/IbTaTiB HaBYaHHS, OTPUMAHUX y HedOpPMaIbHINH OCBITI 3100yBaYaMM BHUIIOI OCBITH

JIVIT».



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/32_-%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af-%d0%9f%d0%a0%d0%9e-%d0%9f%d0%9e%d0%a0%d0%af%d0%94%d0%9e%d0%9a-%d0%bf%d0%b5%d1%80%d0%b5%d0%b2%d1%96%d1%80%d0%ba%d0%b8-%d0%bd%d0%b0-%d0%bf%d0%bb%d0%b0%d0%b3%d1%96%d0%b0%d1%82.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/32_-%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af-%d0%9f%d0%a0%d0%9e-%d0%9f%d0%9e%d0%a0%d0%af%d0%94%d0%9e%d0%9a-%d0%bf%d0%b5%d1%80%d0%b5%d0%b2%d1%96%d1%80%d0%ba%d0%b8-%d0%bd%d0%b0-%d0%bf%d0%bb%d0%b0%d0%b3%d1%96%d0%b0%d1%82.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
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